
r:\pupil\county hall\in year admissions (wef sept 2010) forms, info & portal item\in year flowchart 2 final tc.doc 

In Year Admission Application (Place is available in preferred school)  
(Flowchart 2) 
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There is a place  
Available in the 

school 

Application Form is 
submitted to Area Pupil 

Access Team for 
consideration 

 
(See flowchart 1) 

 

Issue offer letter to parent 
on behalf of LA and forward 

copy of application form 
and offer letter to Area Pupil 
Access Team for records.  

Parent seeks In year 
Admission and approaches 

preferred school direct 

School requires parent 
to complete 

Lancashire's In Year 
Application Form 

There is no place 
available 

Pupil is admitted to school.  


